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BALLANTINE MANAGEMENT GROUP of VIRGINIA
www.bmgevents.com




READ CAREFULLY!

Show Hours: Friday, January 27: 1pm to 6pm
Saturday, January 28: 10am to 7pm
Sunday, January 29: 11lam to 4pm
Set Up:

General Vendor Set Up: Thursday, Jan 27 10am - 5pm & Friday, Jan 28: 8am - 12pm
Spaces 20x20 or larger will be sent a specific set up schedule.
Break Down:
Sunday, Jan 29: 4pm - 8pm
Monday, Jan 30: 9am - 5pm

If you have a larger than 20 x 20 space or special requirements; contact Casey Silversmith at 540-548-5555 x108

BMG will assign exhibit space on a first-come, first-serve basis with a completed, signed contract accompanied by at
least a 50% non-refundable deposit. Payment is made to BALLANTINE MANAGEMENT GROUP of VA.
No assignments will be made unless this policy is followed.

Payment Options:

A) PAY BY CASH/CHECK: Minimum 50% non-refundable deposit due at time of signed contract.
Total balance is due by January 15, 2012

B) PAY BY CREDIT CARD: Full booth fee amount due at time of signed contract

Booth Assignments:

A) Upon BMG receiving completed contract accompanied by payment, BMG will review Exhibitor s booth location
preference and compare with available floor space to find the best match. If a match is unavailable, BMG will
work with Exhibitor to choose the next available option. If Exhibitor lists no booth location preference, BMG will
assign at their discretion.

B) BMG reserves the right to make any changes with or without notice to ensure no company will be placed by its
competitors, to ensure positive traffic flow, and to ensure an overall appearance of the show. If changes are
made, the Exhibitor will be notified.

For any questions, please contact: Adrian Silversmith | 540-548-5555 x107 | asilversmith@feacc.com

— Please take note that ALL EXHIBITOR SERVICES are arranged by
The Fredericksburg Expo Center. Please make all service payments to

THE FREDERICKSBURG EXPO CENTER.

Services such as Badge Order Forms, Inline Booth Rules, Banner Hanging, Electric, Water, Decorating, Internet,
Phone, Booth Cleaning, Drayage, and Forklift Service can all be ordered in advance. You will be advised after you
sign up where and how to order services.

For any services question, please contact: Casey Silversmith | 540-548-5555 x108 | csilversmith@feacc.com

*Payments combining booth fee with any service fee will NOT be accepted and will be returned.
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January 27-28-29, 2012
SAMPLE FLOOR PLAN

Below is a proposed 2012 Floor plan with space tob e assigned as contracts are received.
Please use this as a point of reference for reservi  ng your space.

Drive-in Door clearance: 16’ high x 20’ wide | Ceil  ing Heights: 30’ middle with slope to 26’ on sides



